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1. Truy cap website “https://thuedientu.gdt.gov.vn” — Tai myuc “Ping nhip hé¢ thong” — Chon “Ca Nhan” — “Ping nhap” (NNT nhip MST va ma kiém tra dugc hién thi trén man hinh)
— “Tiep tuc”

2. Sau khi dang nhap thanh cong — Chon “QUYET TOAN THUE” — Vao Tab “K@ khai trwe tuyén”: Nhap ddy du thong tin bit bugc c6 dau (*):- Chon loai to khai (02/QTT-TNCN)-
Chon Co quan thué Quyét toan: nhap vao cac 6 trong tmg, tich chon mét trong hai truong hop:

» Truong hop 1: Tich vao 6 nay néu NNT c6 duy nhét 01 ngudn tryc tiép khai thué trong nam do lam viéc tai cAc t& chirc qudc té, Pai st quén, LAnh sw quén tai Viét Nam hodc ngudn tir nude
ngoai

(khéng khéu trir tai ngudn). Sau d6, NNT lwa chon CQT di khai truc tiép trong ndm tai 6 “Cuc thué” truc tiép khai thué trong nam.

Sau d6 lua chon Cuc thué quan Iy tb chirc chi tra (chon co quan thué & phén tra ciru MST).

Loai t& khai: t& khai chinh thire/bd sung.

» Truong hop 2: Tich vao 6 nay néu NNT tryc tiép khai thué trong nam c6 tir 02 ngudn tré 1én bao gdm ca truong hop vira ¢ thu nhap thude dién khai truc tiép trong nam, vira cé thu nhap do t&

chirc tra thu nhap da khiu trir. Sau d6, ngudi ndp thué tw ké khai cac ngudn thu nhap va thong tin lién quan theo bang.

» Truong hop 3: Tich vao 6 nay néu NNT khong truc tiép khai thué trong ndm chi c6 ngudn thu nhap thudc dién khau trir qua td chirc tra thu nhap. Sau d6 khai thong tin vé viéc thay déi noi lam

VIEC.

Truwong hgp 3.1: NNT tich vao 6 nay néu c6 thay dbi noi lam viéc . Sau d6 khai thong tin vao 6 1 hoic 6 2.

O 1: Tai thi diém quyét toan NNT dang tinh giam trir gia cinh cho ban than tai t& chirc chi tra. Néu tich vao 6 nay thi ti&p NNT tuc nhap théng tin ma s thué ciia t chire chi tra tinh GTGC cho
ban than

Nhép M4 sb thué ciia T chire chi tra thu nhdp, noi dang ky GTGC cho ban than

O 2: Tai thoi diém QT NNT khéng Iam viéc cho td chirc chi tra hodc khong tinh GTGC cho ban than tai bat ky t6 chire chi tra ndo. Néu tich vao 6 ndy NNT tiép tuc lua chon co quan thué quin
1y tai noi cu trd (tam trd hodc thuong tra).

Truéng hgp 3.2: NNT tich vao 6 nay néu khdng thay déi noi 1am viée.Sau d6 khai thdng tin vao 6 3 hogc 6 4 hodc 6 5.

O 3: Tai thoi diém QT vén con 1am viée tai t6 chire chi tra. Néu tich vao 6 ndy NNT tiép tuc nhap théng tin MST cua t chirc chi tra d& hé théng hd trg tu dong xac dinh co quan thué quyét toan

O 4: Tai thoi diém quyét toan da nghi viéc va khdng lam viéce tai bat ky t chuc chi tra nao nao; Néu tich vao 6 nay thi NNT tiép tuc lya chon co quan thué quan Iy tai noi cu tri (tam tri hodc
thudng tra).

O 5: Tai thoi diém quyét toan NNT chua tinh giam trir gia cho ban than & bét ky t6 chirc trd thu nhap no (t6 chirc khéu trir thué 10% tai ngudn cua ca ngudn). Néu tich vao 6 nay NNT tiép tuc lya
chon co quan thué quén 1y tai noi cu tri (tam trd hodc thuong tri)

Nhin Tiép tuc — Dén phan NHAP DU LIEU TO KHAI (budc 2)

— Tiép tuc — Nhap phu luc: 02-1/BK-QTT-TNCN va To khai 02/QTT-TNCN (Ghi chii: Trweong hop di c6 file dit liéu, Ngieoi ngp thué tick chon “Giki lai file dit liéu”)

1. Tai Tab Phy Iyc 02-1/BK-QTT-TNCN (nim & g6c tréai cudi man hinh): NNT khai diy du thong tin trén mau. Phan | khai nguoi phu thude da c6 MST/CMND/ Ho chiéu.
Phén |1 khai ngudi phu thudc chwa c6 MST/CMND/ Ho chiéu [ghi rd muc 04 - ho va tén vo chdng, muc 05 — MST cua vo chdng (néu c6)]

2. Tai Tab T& khai 02/QTT-TNCN (ndm & goc trai cudi man hinh) nhap cac chi tiéu phat sinh nhu sau: [23]; Céc chi tiéu [24]; [25]; [26]; [31]; [32]; [33];
[371;[381;[39];[401;[43] (néu c6).

- Khi ké khai quyét todn thué cdc cd nhan dién day dii cac théng tin sau: dia chi chinh xdc dé lién hé, sé dién thogi, email, ho tén va tén ciia vo hodc chéng, ma sé thué ciia vo
hodc chong hoiic s6 chieng minh thi.

- DB6i v6i hé so hoan thué dé nghi ghi chinh xdc s6 tai khodn ngdn hang va mé tai ngdn hdng - chi nhanh,

- Chi tiéu 56 [37] - D khdu trir\a 56 thué ma 6 chire chi trd thu nhdp da khdu trir (Cin cir theo chirng tir khdu trir thué TNCN).

- Chi tiéu s6 [38] - Pd tam ndp 1a 56 thué TNCN ma cd nhdn dé ngp vao ngdn sach nha nieée theo ma sé thué cia cd nhan ngiedi ngp thué.

3. Néu c6 s6 thué ndp thira dé nghi hoan thi c& nhan nhap s tién hién thi tai chi tiéu [49] vao chi tiéu [47]; hodc néu mudn bu trir sé thué con thira vao ky sau thi khong nhap
chi tiéu [47] va 4n nat ‘Ghi’ (Chi &p dung d6i v6i ca nhan da ty ké khai truc tiép thué véi co quan thué).

Truong hgp 1: ca nhan ¢ tai khoan giao dich thué dién tir:
— Bam Luwu ban nhap + Hoan thanh ké khai — Két xuat xml — Giki to khai — chon phu luc dinh kém — chon chirng tir khau trir (Choose File) — chon tiép tuc —
nhip ma xac thue OTP (giri vé dién thoai)—>N¢p To' khai thanh cong.

Trwdng hop 2: ca nhan chwa ¢ tai khoan giao dich thué dién tir:

— Bim Luwu ban nhap + Hoan thanh ké khai — Két xuit xml — Giri to khai — Xac thwe ndp to khai: nhap ding ma kiém tra — tiép tuc — xuiét hién thong bio ndp tor
khai thanh cong

— In T& khai da ké khai thanh 2 ban (M¢ file da két xudt xml bang phan mém iTaxview méi nhit) va ndp tai Co quan Thué (B6 phan mét cira).

Dé xem va in T khai xml phai cai dit iTaxViewer ban mai nhat. Phin mém iTaxviewer tai tai trang gdt.gov.vn

» Trudng hop mubn kiém tra lai trang thai To khai di giri — Vao Tab: Tra ciru to khai : Lua chon loai T khai — Chon ngay giti — Tra ctru (muc dich kiém tra To khai d3 duod
ghi nhdn vao hé théng ciia Co quan Thué chua).
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CACH 1: PANG KY TAI KHOAN GIAO DICH THUE BIEN TU’ QUA
CONG DICH VU CONG QUOC GIA (KHONG CAN PEN CQT)

Truong hop NNT di ding ky trén Céng DVCQG thi NNT thyc hién cac
budc nhu sau:
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DPing nhiap Cong DVCQG (https://dichvucong.gov.vn), sau d6 vao
chirc ndang “Thanh toan trwe tuyén” > “Ngp thué ca nhan/Truéc
ba” > “ K& khai thué c& nhan”

NNT nhép thong tin “Ping ky tai khoan c& nhan”

- Mé s6 thué: Ty dong hién thi theo MST tir Céng DVCQG. Truong
hop théng tin MST khong hién thi thi NNT bét budc phai nhap
thoéng tin MST.

- Ma kiém tra: Nhap chinh xac ma kiém tra trén man hinh.

- NNT tich chon “Cé& nhin” — nhén “Dang ky”.

NNT kiém tra va nhap théng tin tai man hinh hién thi “Thong
tin ddng ky tai khoan ca nhan”

- Truong hop CMT/CCCD cta NNT da ding ky voi Céng DVCQG
khac véi CMT/CCCD theo théng tin MST: Hé théng hién thi ra
canh bdo va khong cho NNT dang ky.

- Truong hop CMT/CCCD cua NNT d3 ding ky véi Cong DVCQG
trang khop voi CMT/CCCD theo théng tin MST: Hé théng tw dong
hién thi cAc thong tin M4 sé thué, Tén c4 nhan, Tinh/thanh phé cu
trd, Chimg minh thu, Co quan thué quan Iy theo thong tin MST.
Ddng thoi, hé thdng ty déng hién thi Sé dién thoai va Email theo
théng tin Céng DVCQG; néu khdng c6 Email thi dé nghi NNT nhap
thong tin.

- NNT nhén “Tiép tuc”.

Heé théng hién thi “Té khai Ding ky giao dich véi co quan thué
bing phuong thirc dién tir” - miu s6 01/DK-TDT, NNT kiém tra
thong tin va nhan “Hoan thanh ding ky”.

- Hé théng hién thi thong bao “Ban di ding ky tai khoan thanh
céng”. Bdng thoi, NNT nhén dugc tin nhin vao sé dién thoai thong
tin MST va mat khdu tai khoan nhu sau: “Ban da dang ky thanh
cong, tai khoan: “MST”, “MK”:xxx”

Truy cap dudng dan http://canhan.gdt.gov.vn/, chon “Ping ky”, man hinh hién
thi thdng tin dang ky tai khoan

- Mé 56 thué: NNT nhap mé s thué dung dé dang ky tai khoan.
- Méa kiém tra: Nhap chinh xac md kiém tra hién thi trén man hinh.
- NNT tich chon “C4 nhin” — nhin “Ping ky”.

Nhép thong tin S6 di¢n thoai, Email
Tai man hinh, hé thong ty dong hién thi cac théng tin Ma s6 thué, Tén ca nhan,
Tinh/thanh pho cu trd, Chimg minh thu, Co quan thué quan ly va khéng cho phép

sira. NNT phai thyc hién nhap diy du cac théng tin:
° + S6 dién thoai: NNT nhdp s6 dién thoai hop 1& va khong dugc dé tréng.

+ Email: NNT nhap dia chi thu dién tir email hop 1& va khdng dugc bo tréng.
n + M x4c nhan: NNT nhap chinh xac ma x4c nhan do CQT cép tai thu ngo.
(Lwu y: Trudng hop chua duge CQT cp mé x4c nhén, théng tin M3 xac nhan dé
tréng. Truong hop M xac nhan da dugc cip boi CQT, NNT bit budc phai nhap
thong tin truong M3 X4c nhan)
+ Nhén “Tiép tuc”.

Hé théng hién thi “To khai Diang ky giao dich véi co quan thué bing phuong
thire dién tir” - miu sé 01/DK-TDT, NNT kiém tra thong tin va nhin “Hoan
thanh dang ky”.

- Truong hop NNT c¢6 mé xac nhin cia CQT: Hé théng thong béo hoan thanh

dang ky va giri mau thong béo 01/TB-TDT vao hom thw dién tir va giri mét khau
o diang nhap VAo so dién thoai dang ky caa NNT.

- Truong hop NNT chua ¢6 md xac nhan caa CQT: Hé thdng dua ra thdng béo
“Dé bdo mdt thdng tin, dé nghi ban dén CQT gdn nhdt dé hoan thanh ding ky
(can mang theo chitng minh nhan dan/thé cin cuée cong dan/hg chiéu)”. NNT
dén bd phan Mot cira, cung cip ma sb thué cho can b thué (CBT) dong thoi cung
cAp cho CBT thong tin sé dién thoai, dia chi email (néu c6 thay ddi) dé CBT xac
nhan tai khoan. NNT nhén ban ding ky mau 01/DK-TDT do CBT in tir img dung,
kiém tra lai thong tin va ky vao ban diing ky gui CBT

CACH 3: NNT PANG KY TRU'C TIEP TAI CO' QUAN THUE

NNT dang nhap vao hé théng iCanhan, thuc hién dbi mat khéu va
thuc hién cac giao dich dién tir véi co quan thué.

vao Cong DVCQG dé ding ky tai khoan. Sau d6 thyc hién dang ky tai

[ Trudng hgp NNT chua c6 tai khoan trén Cong DVCQG thi truy cip

khoan giao dich di¢n tu tai cAc bude néu trén.

NNT nop To khai mau 01/DK-TDT, mang theo Giay to tly than (CMTND hoic Thé CCCD) va ndp
tai bd phan Mot cira

- Truong hop thong tin (SPT, E-mail) day di va hop 1¢, CBT thuc hién tao va giri thong tin tai
khoan giao dich dién tir cho NNT qua SDT va dia chi thu dién tir ma NNT d dang ky.

- Truong hop NNT khai thiéu thong tin (SBT hodc E-mail): CBT thuc hién tao va cip ma x4c nhan
cho NNT. NNT st dung ma xac nhdn ndy dé thuc hién dang ky nhu tai Cach 2. Nhap mé x4c nhan
ma NNT di nhan tir CQT. NNT nhép ma xac nhan d& dwoc CQT cip. Hé théng guri thong tin tai
khoan, mét khiu v& SPT va dia chi thu dién tor ma NNT da diing ky.
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